CENTRAL
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HOW TO USE

ecelpt Caplivee

EASILY SAVE RECEIPTS AND TRACK EXPENSES
} IT'S QUICK.

Capture your receipts
with your mobile device.

} IT'S SECURE.

Your receipts are safely stored
in your Central Bank app.

} IT'S SMART.

W \ Make returns, create expense reports,

- file taxes, and more—get help
staying organized.
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Accounts Screen

Log into Central Bank Mobile Banking.

e Go to“More”

Receipt Capture

* Go to “Receipt Capture”

cbutah.com
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Accounts
Current $0.00

TIM-YOUTH SAVINGS *5555

Available** $37139
Current $371.39

STACY-YOUTH SAVINGS *7777
Available** $221.77

Current $221.77

MELINDA-YOUTH SAVING *8888

Available** $104.53
Current $104.53

AVA-YOUTH SAVINGS *99399

Available** $40 16
Current $40.16
** This balance may include overdraft or line of credit funds.
—
(5] = ] = )

@ Money Management

Receipt Capture

Spare Change - Automated Savings

ﬂ Popmoney
Y Get Cash Back 1
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Iy Live Chat

E Send Message

@ Secure Messaging Support
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Receipt List

This is where your captured receipts will be displayed.

Capture New Receipt

* Tap the “+” button to snap a picture of a new receipt.

Folders

Organize your receipts by assigning them to custom folders.

* Toggle between “Receipts” and “Folders” buttons.

cbutah.com

Receipt List

Select
Your receipt email is:
yourname @digitalreceipts.us
MONTHLY  WEEKLY
Mar 2021
Reams Grocery Springville $17.04
March 22, 2021 [ ]
Hobby Lobby $18.15
March 5, 2021 *
Reams Grocery Springville $76.42
March 3, 2021 .
=
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Folder List
[ Focers | Select
2 Folders + Folder
Central Bank $94.57
Jpdated March 23, 2021 2 Receipts
Groceries $17.04

Updated March 24, 202 Receipt
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Add a Receipt from a Photo
You can easily add a receipt from your camera’s photo library.
* Tap the “+” button to add a new receipt.

« Tap the photo button and select the receipt photo from
your camera'’s photo library.

Crop Receipt Photo

Drag the anchor points to crop your receipt photo.
* Crop the receipt by dragging anchor points.

* Tap "“Done”.

cbutah.com

(A7 AUTO-CAPTURE ON
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Original Receipt

View the captured photo of your original paper receipt.

Enhanced Receipt

View the financial details of your receipt with Enhanced Receipt.

CENTRAL
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Reams Grocery Sprmgvll}e

Toggle between “Original Receipt” and “Enhanced Receipt” buttons. R

Tap “Export” to export and email an Excel file, CSV file, or PDF of
your receipts.

P i :
B Sprinsyil

REAMS SPRINGVILLE
759 EAST 400 SOUTH

84663
801-489-0088

Tap “Edit” to customize receipt categories, folders, notes,
and more.

SPRINGVILLE,
STORE PHONE NUMBER:

Hi , my name is Aly N

Grocery

DON JLT0 LTLY SEASON 1.93 TF
79309910290

Dol JLIO TSaOTHIEST S 1.93 TF
79309910270

MTN DEM DIET 1.50 TF
1200010735 142/3.00

RED SEEDLESS GRA

APES E X
N 780464752001 2.881b ¥ .33 /1b =
8 GRAPES 1.15 TFW S
13.491b § .33 /1b
L GRAPES 1.16 TFH
"'&a | &b 4 .33 /1b
. .49 TF

Tap “Reminders” to set alerts for item warranties and returns. \

) Original Recelpt
* Toggle between “Receipts” and “Folders” buttons.
Monda
22 March, ;021
* Tap the circle receipt icon to edit and open a more detailed You spent
US$17.04
breakdown of your receipt including category, expense type, wsa
folder, and notes. .
23 DAYS LEFT TO RETURN/EXCHANGE
23 MONTHS UNTIL WARRANTY EXPIRES
Subtotal 16.54
Tax 0.50
Total Uss17.04
o = & =
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Receipt Info

Easily organize and edit receipt details, categories, folders,
expense types, and notes.

Reminders for Returns, Exchanges,
and Warranties

Never miss a return or warranty. Set alerts to remind you
when specific purchased items have returns, exchange,
or warranty deadlines.

cbutah.com

11:10

Cancel Edit Receipt

Merchant Reams Grocery Springville
Date March 22, 2021
Total (Tax, Tips, Etc.) 17.04 >
Currency $>
Expense Type Personal >
Category Groceries & Liquor >

Returns/Exchanges and Warranty

FOLDERS

Groceries

NOTES & TAGS

Personal grocery shopping for family.

Delete receipt

1112

Cancel Returns/Exchanges

The return/exchange period for this purchase
expires on April 21, 2021.

What's the return period for
this purchase?

30 Days

30 60 90
Days Days Days




Set a Reminder for Exchanges, Returns,
or Warranties

Reminders

View details of returns, exchanges, reminders, and warranty periods.

cbutah.com

Set a Reminder

You'll receive a reminder notification on
April 14, 2021

Should We Remind You?

1 Week

Before The Policy Expiration Date

1 2 3
Week Weeks Weeks
Before Before Before

[
Not Now ‘HHI EIHD
—A

Reminders

RETURNS/EXCHANGES

Return/Exchange Period 30 Days >
Reminder 2 weeks Before >
WARRANTY

Warranty Period 24 months >
Reminder 1 month Before >
Alwa uble check store palicy on returns, exchanges and
e
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Export Receipts

Reams Grocery Springville

Export receipts for reporting, tax purposes, reimbursements, and more. s £

Original Receipt Enhanced Receipt

* Choose to export receipts in Excel file, CSV file,
and PDF formats. e

You spent
US$17.04
wisa

26 DAYS LEFT TO RETURN/EXCHANGE £
—
Export Format

Excel File
CSV File

PDF Document

All Formats (.zip)

Sxpunt can [r— e

Cancel
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Email Yourself Receipts

Send digital receipts or invoices to your custom digital receipt email
address in order to store, organize, and track spending.

You must first set up and create your own custom Receipts email
address (ex. john@digitalreceipts.us). You can do so from the top of
your Receipts List, or, if you haven't added any receipts yet, look near
the top of the screen for the "Want to add email receipts?” for initial
setup of Receipts email.

Simply forward the receipts from your personal email inbox to your
custom Receipts email address. Some retailers offer to email you a
copy of your receipt. You can give your custom Receipts email
address to the cashier, and the receipt will be directly uploaded to
your account. For merchants such as Uber or Lyft, you can set up your
account to use your yourname@digitalreceipts.us email address. Your
receipts will automatically feed in every time you ride.

If you ever forget your Receipts email address, you can find it at the top
of the Receipts List.

* Example 1: You purchase an item at a retailer. At the point
of sale, you are asked if you want a printed receipt or email
receipt. You can give the retailer your custom digital receipt
email address (yourname@digitalreceipts.us) and the receipt
will appear in your online banking Receipt Capture account.

* Example 2: You receive a receipt or invoice in your personal
or work email. You can forward to your custom digital receipt
email address and it will appear in your online banking Receipt
Capture account.

* Example 3: You receive a receipt or invoice in your personal
or work email. You can take a screen shot of the receipt and
upload it into your online banking Receipt Capture account by
tapping the “+" button.

cbutah.com

Receipt List

Receipts EGIEEE] Select

Your receipt email is:
yourname@digitalreceipts.us

MONTHLY  WEEKLY

Mar 2021

Downeast $18.44
March 25, 2021 (]
Compass Billboards $1,250.00
March 23, 2021 ]
Reams Grocery Springville $17.04

arch 22, 2021 L]
Hobby Lobby $18.15
March 5, 2021 (]

J Dawgs $14.00
March 5, 2021 (]

Reams Grocery Springville $76.42
March 3, 2021 [ ]
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